	Web IEP and/or MIS User Agreement
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DESERT/ MOUNTAIN SPECIAL EDUCATION LOCAL PLAN AREA

DESERT/MOUNTAIN CHARTER SPECIAL EDUCATION LOCAL PLAN
17800 HIGHWAY 18 • APPLE VALLEY, CA  92307
(760) 552-6700 • (760) 242-5363 FAX

Web IEP and MIS Request for User Login and Password
	TO BE COMPLETED BY SELPA

	

	USERNAME:
	     
	PASSWORD:
	     
	 FORMCHECKBOX 
 DM SELPA    FORMCHECKBOX 
 DM CHARTER SELPA

	

	

	IMPORTANT: Passwords are confidential information. Please complete this form in a secure environment with limited staff access and/or viewing.

	

	TO BE COMPLETED BY THE DISTRICT

	

	DIRECTIONS: Complete each section below and submit form D/M 140B in its entirety to Colette Garland, MIS Technology Assistant, Desert/Mountain SELPA, 17800 Highway 18, Apple Valley, CA 92307. The SELPA will assign a user login and password and forward a copy of the request form(s) to the assigned user and special education director. A copy will be maintained at the Desert/Mountain SELPA office. For additional information or assistance in completing this form, contact (760) 955-3565.

	USER INFORMATION

Assigned Individual:

     
Title/Position:

     
School Site:

     
District:

     
Contact Phone:

     
Fax No.:

     
E-mail Address:

     
USER ACCOUNT

MIS: (DA, Web DA)

 FORMCHECKBOX 
 Create New Account
 FORMCHECKBOX 
 Change/Update Account
 FORMCHECKBOX 
 Delete Account
 FORMCHECKBOX 
 Suspend Account
Web IEP:

 FORMCHECKBOX 
 Create New Account
 FORMCHECKBOX 
 Change/Update Account
 FORMCHECKBOX 
 Delete Account
 FORMCHECKBOX 
 Suspend Account
ACCESS TO
MIS: (DA, Web DA)

 FORMCHECKBOX 
 District Only
 FORMCHECKBOX 
 Site Only
 FORMCHECKBOX 
 MIS User Only
 FORMCHECKBOX 
 Caseload Only
Web IEP:

 FORMCHECKBOX 
 District Only
 FORMCHECKBOX 
 Site Only
 FORMCHECKBOX 
 MIS User Only
 FORMCHECKBOX 
 Caseload Only
ACCESS TYPE

MIS: (DA, Web DA)

 FORMCHECKBOX 
 Full Access
 FORMCHECKBOX 
 Basic Access
 FORMCHECKBOX 
 View Only Access
 FORMCHECKBOX 
 Custom Access
Web IEP:

 FORMCHECKBOX 
 Full Access
 FORMCHECKBOX 
 Basic Access
 FORMCHECKBOX 
 View Only Access
 FORMCHECKBOX 
 Custom Access
Explain Custom Access:

(SELPA Use only)

     
Description of Access Type:
Basic:

User may update existing records of students enrolled in special education at any site within the district. User cannot access student record via Web IEP.

Custom:

User is assigned specific access to records of students enrolled in special education.
Full:

User may add a new student record to Web IEP for any site within the district and may update existing records of students enrolled in special education within the district. User has access to update any student record within the Web IEP that has previously been exited by another district.

View Only:

User may view any student record in the Web IEP. User cannot update records.

Special Education Director Signature:

Date:

     
Special Education Director Signature: (if needed)

Date:

     


	TO BE COMPLETED BY THE SELPA

	

	TRAINING LOGIN:
	     
	TRAINING PASSWORD:
	     
	

	SELPA Approval:
	
	Date:
	     
	

	
	
	
	
	


	

	

	DISTRICT:


SITE:

EMPLOYEE NAME:




	Please read this document carefully. Your signature is required before you will be provided with access to Web IEP.

	

	TERMS AND CONDITIONS

Accepable Use. Only professional and responsible use is authorized and use is restricted to SELPA member district employees only. Individuals using Web IEP and/or MIS without authority, or in excess of their authority, are subject to having their Web IEP and/or MIS access terminated.

Confidentiality. Web IEP and MIS is a mechanism for the user to develop and print IEPs for special education students. IEPs are confidential student records that are subject to each district’s confidentiality policies. Any user who willfully releases confidential or privileged information contained within Web IEP and/or MIS will be terminated from access to one or both programs and reported to their district for further action.

Privileges. The activities of authorized users may be monitored. Anyone using Web IEP and/or MIS consents to such monitoring and is advised that if such monitoring reveals possible evidence of improper use, the Desert/Mountain SELPA reserves the right to terminate access.

Termination of Employment. Upon termination of employment, the employee’s access to Web IEP and/or MIS will cease.

Personal Respnosibility. Users will accept personal responsibility for reporting any misuse of Web IEP and/or MIS to their immediate supervisor and/or special education director.

Training and Access. Users must receive Web IEP and/or MIS training prior to the SELPA authorizing access. Access to both programs is secure and encrypted; users must receive a username and password from the Desert/Mountain SELPA. Users shall not share their username and password with anyone.

Services. Desert/Mountain SELPA makes no warranties of any kind, whether expressed or implied, for the service it is providing. Desert/Mountain SELPA will not be responsible for any damages suffered while on this system. These damages include loss of data as a result of delays or service interruptions caused by the system or the employee’s errors or omissions.

Updating. The Desert/Mountain SELPA must be notified in writing of any changes in user account information. Annually, the Desert/Mountain SELPA will provide its member districts with a report of authorized users. This report shall be updated by the district special eduation director and returned to the SELPA. Failure to do so will result in a termination of district users until such time that the update is received.

Internet Access. The Desert/Mountain SELPA is not responsible for providing users with internet access to Web IEP. This is the responsibility of each member district, and as such, is subject to its district policies

Equipment. The Desert/Mountain SELPA is not responsible for providing users with hardware and/or software to enable them to utilize Web IEP and/or MIS. This is the responsibility of each member district, and as such, is subject to its district policies.

	

	As an employee of A Desert/Mountain SELPA member district, I, the unDersIGNED agree to all terms and conditions related to the Web IEP and/or mis as stated above.

	Special Education Director Signature:
	
	Date:
	

	Special Education Director Signature: (if needed)
	
	Date:
	

	Employee Signature:
	
	Date:
	

	Employee E-mail Address:
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